Current Semester and Year

Course Name, Subject Code, Number, Section, & CRN
Instructor Information:  office location, office hours, degree/title, email (Use Blue Ridge CTC address) and phone
Textbook: include edition and ISBN #   
Course Description:
Program/Institutional Goals Addressed in this Course: (List all that apply):
Student Learner Outcomes: Student will be able to ….
Grading: 

Academic Integrity:  Cheating in all its forms, including plagiarism and cheating on visual work, is considered an academic matter to be controlled and acted upon by the instructor of this course. Students guilty of academic dishonesty on any graded assignments in this course may be penalized with a grade of F in the course. Such action shall be taken by the instructor, with written notification to the Division Dean at Blue Ridge Community and Technical College (Blue Ridge CTC). Students involved in facilitating academic dishonesty among others, such as the unauthorized dissemination of examination materials, will be subject to disciplinary action as well.  Please refer to the Blue Ridge Community and Technical College Student Handbook located on the institution’s website for a full statement on Academic Integrity. 

Fair Use of Copyrighted Works:  Please note that your instructor may use some works that are copyrighted by the publisher or original author. These works are provided to students under the Educational Fair Use Provision of Title 17 of the US Code and are not to be shared with individuals who are not enrolled in this course or used for purposes outside of the course.

Attendance Statement:  Blue Ridge CTC monitors attendance for all students.  For students receiving Title IV funding, last date of attendance is used to determine any return of financial aid funds. Students who are reported for not attending may not be eligible to receive any refunds or further disbursements.  This attendance tracking does not include how or what individual faculty determine as attending. 
For this class, attending is considered…. <insert Faculty’s definition, tracking, and repercussions here.>

Withdrawal from this course: - The last day to withdraw from this course is __________________.
Inclement Weather:  Inclement Weather Policy
In the event of inclement weather or other emergency, the following procedures will apply: The President will consult with the Dean of Academic Instruction regarding the condition of campus streets and parking areas. If a situation alters the normal schedule, the President, Dean or designee will notify the Web designer concerning delay, cancellation or closing of colleges or offices. The Web designer will post the announcement on the Blue Ridge CTC website and telephone the media with the official College weather-related statement. The media list includes the following:

•             NBC 25                                                  

•             WUSQ-FM Q102.5                           

•             WFQX-FM 99.3 the Fox 

•             MRNR-AM 740

•             WFTX-AM Sports Talk 610

•             WINC-FM 92.5

•             WMRE-AM 1550

•             WKSI-FM 98.3 KISS FM

Announcements of emergency plans will be communicated through the website and radio/TV stations of the region as early as possible (presumably 6:30 a.m.) when the emergency condition precedes the start of the work and/or instructional day. If a delay is necessary, classes will begin at 11:00 a.m. If the College is operating on an opening delay of 11:00 a.m. and the weather worsens, the decision to close will be posted/announced by 9:00 a.m. Announcements concerning evening classes will be communicated via website and area radio/TV by 4:30 p.m.

Students can voluntarily participate in E2Campus, an alert system that uses email and text messaging to notify participants of important information like school closings, delayed openings, and other emergency situations. Subscribe to the E2Campus service by visiting http://www.blueridgectc.edu/about-blue-ridge/safety-security/
Schedule of Course Activities/Assignments/Due Dates:  
Date and Time of Final Exam:

	
	Location
	Email

	Tutoring
Free on-campus and online tutoring services
	HQ, Room 1400
	awalsh@blueridgectc.edu 

	Library Services
Online resources and on-site services provided by Martinsburg-Berkeley County Public Library
	HQ, Room 2200
	elearn@blueridgectc.edu 

	IT Services
For assistance with e-mail, BRIDGE, pay-for-print, and campus computer lab equipment
	HQ, Room 1320
Tech Center, Room T31
	support@blueridgectc.edu

	Blackboard Student Help Desk
For general and technical assistance with Blackboard
	HQ, Room 2200
	elearn@blueridgectc.edu


Mission Statement: Blue Ridge Community and Technical College is dedicated to providing a diverse student population with collaborative programs and support services to improve the quality of life and promote economic development in its service area. Our quality academic programs are learner-centered and focus on career entry, university transfer, developmental education, and workforce development.
Program Assessment:  The faculty members of Blue Ridge CTC are dedicated to assuring that each student meets the educational objectives of the program. The educational objectives have been developed and are planned to assure that the program is producing graduates who will be successful in their subsequent positions upon graduation.  To achieve this goal, faculty are committed to a systematic and comprehensive process of assessment of student learning. As part of this program assessment, students may from time to time asked be to participate in graded and non-graded activities.
Students with Disabilities:  Students desiring or requiring accommodations to the standard course delivery and/or assessment policies must meet with the Student Development Coordinator, Main Campus, Office 1304 (304-260-4380, ext. 2117).  It is the student’s responsibility to obtain proper documentation of special learning needs.  Those without documentation may meet with the Student Development Coordinator to determine whether or not to secure academic testing.  If students do, in fact, have documented learning differences, the Student Development Coordinator will send to each student’s instructor a letter outlining appropriate accommodations.  Instructors and students may then discuss the specific accommodations suitable for each individual class. To ensure that accommodations are discussed, instructors may initiate the conversation with the student; however, to preserve confidentiality.
TITLE IX:  Per the Blue Ridge CTC Title IX student policy, faculty are required to be “mandatory reporters” of any personal disclosure of sexual harassment, abuse, and/or violence related experiences or incidents shared with the faculty member in person, via email, and/or in classroom papers or homework exercises. These disclosures include but are not limited to reports of personal relational abuse, relational/domestic violence, and stalking. While faculty are often able to help students locate appropriate channels of assistance on campus, disclosure by the student to the faculty member requires that the faculty member inform appropriate Blue Ridge CTC channels to help ensure that the student’s safety and welfare is being addressed, even if the student requests that the disclosure not be shared.

For counseling support and assistance, please visit the Title IX information website which includes a variety of services.  Michelle Smith, Student Success Coordinator, who does not have a mandatory reporting requirement, is a confidential resource for students who have experienced sexual assault. The Title IX Coordinator for Blue Ridge CTC is Ann Paull; email at apaull@blueridgectc.edu; 304.260.4380 ext 2126; office is Suite 2300 on the Main Campus.

This syllabus may be altered at any time at the discretion of the instructor.  This allows you flexibility in unforeseen circumstances.
