Current Semester and Year

Course Name, Subject Code, Number, Section, & CRN
Instructor Information:  office location, office hours, degree/title, email (USE CTC address) and phone
Textbook: include edition and ISBN #   
Course Description
Course Objectives:  How does this course fit in with the degree program to which it is related?
Student Learner Outcomes:  Student will be able to ….

Program Assessment:  The faculty members of Blue Ridge CTC are dedicated to assuring that each student meets the educational objectives of the program. The educational objectives have been developed and are planned to assure that the program is producing graduates who will be successful in obtaining and maintaining positions in the entry-level business field and who will be quality employees. To achieve this goal, the faculty is committed to a systematic and comprehensive process of assessment of student learning. As part of this program assessment, students will from time to time asked to participate in non-graded assessment activities which may include, but are not be limited to, participation in role-playing simulations and completion of standardized written or practical examinations or  pre and post graduation surveys.

Academic Integrity - Cheating in all its forms, including plagiarism and cheating on visual work, is considered an academic matter to be controlled and acted upon by the instructor of this course. Students guilty of academic dishonesty on any graded assignments in this course will be penalized with a grade of F in the course. Such action shall be taken by the instructor, with written notification to the Division Dean at Blue Ridge CTC. Students involved in facilitating academic dishonesty among others, such as the unauthorized dissemination of examination materials, will be subject to disciplinary action as well. 

Withdrawal from this course - The last day to withdraw from this course is __________________.

Attendance Policy  clarify how/if this affects grade
Grading Policy  list all exams, assignments, due dates, rubrics, etc.
College Mission Statement Blue Ridge Community and Technical College is dedicated to providing a diverse student population with collaborative programs and support services to improve the quality of life and promote economic development in its service area. The quality academic programs are learner centered and focused on career entry, university transfer, developmental education, and workforce development.
Disability Services are available to those that qualify and ask for assistance.  Disability services are a self reported accommodation.  To review what options you have and what steps you will need to take to get proper documentation in order for you to receive accommodations contact James McDougle in the Student Affairs Office.    

Schedule of Course Activities/Assignments/Due Dates:  This should be as detailed as possible
Add this statement:   This syllabus may be altered at any time at the discretion of the instructor.  This allows you flexibility in unforeseen circumstances.
Date and Time of Final Exam

