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Welcome from the President

So mud has happened at Blue Ridge in the last few years it is incredible when we look
back at our progress. Our administrative and academic departments have grown to
meet the needs of our student body and in fewer than 5 years we have increased our
student erollment more than 65%. We have become only the third fully independent
community and technical college in West Virginia, and our region is now well served
by an institution that offers occupational and university parallel programs. Our initial
building d 34,000 square feet at the Dunn Building has been outgrown and we have
added 30,000 more square feet to our facilities in our new Tech Center, located on
Route 11 South.

Occasionally when there are so many things going on from day to day, one loses sight
of the larger scale issues that are approaching on the horizon. At Blue Ridge we have
kept our eyes on both the day to day and the longer term. Below are a few of the big picture items we are
currently working on. As is often the case they involve pedpiances, or facilities.

New Buildings. We are continuing the process of locating property and securing bonding for a building that
will house many academic programs and administrative offices. At present we have narrowed the search for
property to aouple of very promising sites, and the bond issue should be approved soon.

Accreditation. Blue Ridge was last successfully accredited in the spring of 2005. It was our initial
independent accreditation with the North Central Association of CollegeSciuals. Our first accreditation

was for five years, the maximum initial accreditation period. The faculty, staff, students, and community of
Blue Ridge have been working on our Self Study for the past three years. The Self Study is our description &
evaluation of our college and is presented to our accrediting body for our visitation by a representative
committee. That visit takes place on October 5, 6, and 7 of 2009. Blue Ridge will be requesting a full ten yes
of accreditation from the North @eal Association.

New Programs Blue Ridge is undergoing a transformation and expansion of theaczgifind degree

programs that areffered A decade ago, we had very few technical programs in our inventory. Over time we
have been successful imging new programs in technical areas such as power distribution, medical assisting,
Cisco technologies, and a number of others. These new programs hold great promise for a growing region s
as ours, and with a certificate or degree in many of thesereas, our graduates can earn a very competitive
salary and engage in a fulfilling career. We are proud to be able to bring new technical programs to our area

All of these items that we are working ensure access for students, produce quality gyacaiatain solid

working relationships with our local employers, and develop well coordinated programs of study with our loca
public school systems. Our graduates are increasingly in high demand, either for placement directly into the
workforce, or fortransfer to another institution for further study. It is the students and outstanding faculty and
staff that have made Blue Ridge one of the most successful community and technical colleges in our state. \
have a lot to be proud of and for those of gousidering becoming a student at Blue Ridge, contact our
fantastic enrollment management office today to start your journey.

Sincerely,

Peter Checkovich
President



Emergency Information / Security
Ambulance, Fire, Police 911

Blue RidgeCommunity andlrechnical Colleg&ecurityOffice
Security DesKA Wing Hallway): 304260-4380 ext. 2250

Martinsburg City Police: (304) 2642100
Jefferson Memorial Hospital (Charles Town)  (304) 7281600
City Hospital (Martinsburg) (304) 2641000

Steps to EmergegcCalls
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1. When calling for emergency services, try to remain calm. Never leave a seriously injured person alone
You should shout for assistance. Only when it is obvious there is nobody around to help, should you

leave the victim long enough to get assistanc

2. ldentify yourself,theplace ad room where help is neededhéladdress fdBlue Ridgeis 400 West

Stephen StreeMartinsburg, WV 25401.

3. DO NOT HANG URThe operator/dispatcher will want to get further information from you and relay

this data to the eargency vehicles in route to your location.

There are certain circumstances that are appropriate f&etheityOfficer to be the initial respondent. The

officer is in the building from:

e 1:30 pm10:00 pm orMondaymMTuesday/Wednesday/Thursday/Friday

e As reeded due to class schedwesSaturday

These include public disturbances, drunk and disorderly conduct, physical fighting, etc. The officer on duty wi
evalate the situation and proceed. The Security Officer will also escort you to your vehiclaifarogime

you do not feel safe.

WHEN IN DOUBT, CALL 911.

Contact Informatio n
Enrollment Management

(Admissions, Financial Aid, Student Affairs, Registrar)
(304) 2604380

Division of Business and Technology
(304) 2604380 ext. 2320

Division ofLiberal Arts and Transitional Studies
(304) 2604380 ext. 2342

Division of Emergency Services and Allied Health
(304) 2604380 ext. 2302

Workforce Development & Continuing Education
(304)260-4380 ext. 2403
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Academic Calendar s
Fall 2009
8/14/09 | Fri | Add/Dropand Late Registration (Late Fee Applies), via BRIDGEonsult Advisor
8/17/09 | Mon | Classes Begin
8/21/09 | Fri | Last Day to Add/Drop or Late Register via BRIDGEonsult Advisor
8/28/09 | Fri | Last Day to Change a Course from Credit to Pass/FailsStat
9/07/09 | Mon | Labor Day- Holiday
9/08/09 | Tue | Last Day to Change a Course from Credit to Audit Status
9/25/09 | Fri | Last Day to Withdraw from First-8eeks class Consult Advisor
10/05/09| Mon | First Day of MidTerm Exams
10/05/09| Mon | Second 8veels classes begin
10/10/09| Sat. | Last Day of MidTerm Exams
10/12/09| Mon | Mid-term Grades Due9:00 am
10/14/09] Wed | Mid-term Grades Available on BRIDGE
10/19/09| Mon | Last Day to Apply for May Graduation
10/28/09| Wed | First Day of Academic Advisement f@ontinuing Students for Spring
11/06/09| Fri | Last Day to Withdraw from a Full Semester Cla€onsult Advisor
11/09/09| Mon | First Day of Spring semester BRIDGE Registration for Continuing Students
11/20/09| Fri | Last Day to Apply for a Certificate fordzember
11/22/09| Sun | First Day of Thanksgiving Recess
11/29/09| Sun | Last Day of Thanksgiving Recess
11/30/09| Mon | Last Day to Withdraw from secondveeks Class Consult Advisor
12/04/09| Fri | Last Day to Completely Withdraw from ALL ClasseSonsut Advisor
Last Day of Classes
12/07/09| Mon | First Day of Final Exams
12/12/09| Sat | Last Day of Final Exams
12/14/09] Mon | First Semester Grades Due 9:00-aEnd of First Semester
12/16/09] Wed | Grades will be available via BRIDGETentative
Spring 2010
1/152010 Fri Add/Drop and Late Registration (Late Fee Applies) via BRID@®Bnsult Advisor
1/19/2010 Tue Classes Begin
1/25/2010 Mon Last Day to Add/Drop VviBRIDGE - Consult Advisor
2/02/2010 Tue Last Day to Change a Coursem Creditto Pass/Fail Status
2/09/2010 Tue Last Day to Change a Course from Credit to Audit Status
3/07/2010 Mon First Day of Midterm Exams
3/12/2010 Fri Last Day to Aply for August and Decemb@&raduation, Enrollment Manageme
3/12/2010 Fri Last Day to Wihdraw from First 8Veeks Class Consult Advisor
3/13/2010 Sat Last Day of Midterm Exams
3/15/2010 Mon Second 8veek classes begin
3/15/2010 Mon Mid-term Grades Due9:00 am
3/17/2010 Wed Mid-term Grades Available dBRIDGE
4/04/2010 Sun First Day of Spring Recess
4/11/2010 Sun Last Day of Spring Recess
4/12/2010 Mon First Day of Summer semesters BRID&Egistration for Continuing Students
4/16/2010 Fri Last Day to Withdraw from a Full Semester Clagonsult Advisor
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4/19/2010 Mon First Day of Academic Advisement for Continuing Séunds for Fall
4/21/2010 Wed First Day of Fallsemester BRIDGRegistration for Continuing Students
4/26/2010 Mon Last Day to Apply for a Certificate for May
4/30/2010 Fri Last Day to Withdraw fronsecondB-Weeks Class Consult Advisor
5/07/2010 Fri Last Day to Completely Withdraw from ALL Classe€onsult Advisor
Last Day of Classes
5/10/2010 Mon First Day of Final Exams
5/15/2010 Sat Last Day of Final Exams
5/17/2010 Mon Second Semester Grades DueD%@® End of Second Semester
5/19/2010 Wed Grades will be available viBRIDGES Tentative
5/21/2010 Fri Commencement
Summer 2010
05/31/2010| Mon. | Memorial Day Holiday, Offices Closed
05/24/2010| Mon. | Classes Begin
Late Registration Begins
05/25/2010| Tue. Late Registration Ends
05/28/2010]| Fri. Last Day to Change a Course from Credit to Pass/Fail Status
06/02/2010| Wed. | Last Day to Change a Course from Credit to Audit Status
06/09/2010| Wed. | Last Day to Withdraw from a First 5 Weeks Class
06/16/2A0 | Wed. | Last Day to Completely Withdraw from a First 5 Weeks Class
06/25/2010]| Fri. First 5 Weeks Classes End
06/28/2010| Mon. | Grades due at 9:00 am for First 5 Weeks Classes
06/30/2010| Wed. | Grades Available via BRIDGE for First 5 Weeks Classes
07/05/2A0 | Mon. | Independence Day Holiday
07/06/2010| Tue. Classes Begin for Second 5 Weeks Classes
07/21/2010| Wed. | Last Day to Withdraw from a Class
07/28/2010| Wed. | Last Day to completely withdraw
08/06/2010| Fri. Day Classes end
08/09/2010| Mon. | Grades due &:00 am
08/11/2010| Wed. | Grades Available via BRIDGETentative

Dates on th Academic Calendar are subject to chan
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General Information

Mission Statement
Blue Ridge Community and Technical College is dedicated to providing a diverse student population with
collaborative programs and support servicasnarove the quality of life and promote economic development
in its service arealts quality academic programs are learner centered and focus on career entry, university
transfer, developmental education, and workforce development.

Vision Statement
Blue Ridge Community and Technical College (BRCTC) curriculum is directly integrated with the economic
and workforce needs of the region. Programs of study are designed to meet the needs expressed by commu
members, advisory boards, employers, and workfarscreflected in egoing needs analysis of the region.
BRCTC intends to meet the educational challenges of the 21st century and to provide quality educational
experiences

Policy of Nondiscrimination
BRCTC provides opportunity to all prospective andent members of the student body, faculty, and staff
based on individual qualifications and merit without regard to race, sex, sexual preference, religion, age,
national origin, or disability. The College neither affiliates knowingly with nor grantgnééan to any
individual, group, or organization having policies that discriminate on the basis of race, color, age, religion, se
sexual preference, national origin, or disability, as defined by applicable laws and regulations.
BRCTC is required by Saon 904, Title IX, Education Amendments of 1972, not to deny admission on the
grounds of blindness or severely impaired vision; by 45 CFR 84, Subpart E, Section 84.42, and by Section 5(
Rehabilitation Act of 1973, nor to deny admission on the basis diid¢eg) by 45 CFR 90, 91 not to
discriminate on basis of age; and by 45 CFR 86, Subpart C, Section 86.21, not to deny admission on basis o
sex. By Title VI of the Civil Rights Act of 1964, no person shall be subjected to discrimination on the grounds
of race, color, or national origin. BRCC is an equal opporttatfiiymative action employer in compliance with
Title VII of the Civil Rights Act, West Virginia Human Rights Act, Title IX (Education Amendments of 1972),
Section 504, Rehabilitation Act of 1978mericans with Disabilities Act, and other applicable laws and
regulations.

Parking Regulations
Students may park around the Dunn, Crawford, and Berkeley buildings with the following exceptions:
e Any area that is clearly marked restricted parking

¢ County muncilmen designated areas

e Handicap parking without designation

o City streets painted yellow

e Any area business with reserved parking area.

Additional parking is available in the lower City National Bank lot.
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Required Attendance in Academic Foundatios courses ACFN

Students are expected to atteAdlL classes. In the absence of student/instructor communication, all
nonattendance is assumed to be unexcufeg. student who accumulates two consecutive weeks of
unexcused absence, in any state mandated ceaer will, without notification, be administratively
withdrawn from the subject course.Should such an event transpire, it may have financial aid, insurance, anc
college enrollment repercussion&his institutional policy should be taken very seriously.In the case of
absence due to emergency or participation in official college functions, it is the student's responsibility to con
with the instructor about the absence and missed coursework. Students may discuss their individ
circumstances with their structor. In this case, the instructor's decision regarding the excused/unexcuse
nature of the absence will be final.

Inclement Weather Policy
In the event of inclement weather or other emergency, the following procedurappiyil
1) The President witonsult with the Chief Financial Officer regarding ttendition of campus streets and
parking areas.
2) If a situation alters the normal schedule, the President, Chief Fin@fiocar, or designee will notify the
Web designer concerning delagncelation, or closing of classes or offices.
3) The Web designer will post the announcement to the CTC websitelepdone the media with the official
College weatherelated statement. Thmeedia list includes the following:
NBC 25
WUSQ-FM Q102.5
WFQX-FM 993 The Fox
WTFX-AM Sports Talk 610
WKSI-FM 98.3 KISS FM
WMRE-AM 1550
WRNR-AM 740
WINC-FM 92.5
Announcements of emergency plans will be communicated through the webgiteliagtations of the region
as early as possible (presumably 6:30 a.m.) whearttegency condition precedes the start of the work and/or
instructional day.If a delay is necessary, classes will begin at 11:00lathe College is operating on a
delayed opening of 11:00 am and the weather worlsmslecision to close will be postadhounced by 9:00
am. Announcements concerniagening classes will be communicated by website and area radio stations by
4:30 p.m.

Attendance
Students are expected to attend class and to know and understand the specific attendance policies establish
each of their instructors. Attendance policy for a given class is established by the instructor or by the prograr
and stated in the course syllabus. Instructors will make reasonable accommodations for occasional, unavoid
absences based on highlyitegate grounds. Instructors will determine the most appropriate means of
compensating for work unavoidably and legitimately missed in their classes. To be eligible for such substitut
evaluation, students are responsible for discussing any absenc#sewithstructors: such discussions must
occur in advance of foreseeable absences and as soon as possible following unpredictable ones. Students ¢
expected to plan their class, work, and personal schedules to avoid potential conflicts. Legitimasefoeas
class absences include documented and/or verifiable instances of the following:
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e death in the immediate family;

¢ incapacitating illness or injury (not including any remergency doctors' appointments that could be
scheduled at other times);

o field trips required for other classes, intercollegiate competitions, or activities entailing official
representation of BRCTC;

e seriously hazardous, weathieduced driving conditions.

A student's evaluation in a course is the instructor's responsilbligrade decision in a course must be made
by the instructor prior to the initiation of a grade appeal. A student who believes his or her grade has been
adversely affected by an instructor's inappropriate implementation of the attendance policy e puesie
appeal at the close of the semester.
1) A student who has a documented medical disability or chronic illness that may affect his/her ability to atter
class regularly and/or to complete scheduledass, graded activities (e.g., exams, cgpbrts, lab
assignments) should confer with his/her instructors the Student Affairs Officgs soon as possible after the
semester begins. In consultation with the student (and with doctors or BRCTC staff when appropriate), the
professor Student Afairs Officecan develop a contingency plan to accommodate any absences that may occl
because of the disability or illness: the instructor may create alternative assignments or otherwise determine
best means of assuring that the student's semesterwiladot suffer should the student have to miss classes
as a direct result of his/her disability or medical condition. To the greatest extent consistent with the particula
disability involved, a chronically ill or disabled student will not only bete@aqually with other students, but
will also be equally expected to adhere to course policies and assigrestatilished for all students. Students
need to speak to the Student Affairs Office regarding disability services as soon as possible.
2) In rare instances, a student may suffer an unanticipated medical problem or must meet asemlitzey
obligation requiring complete absence from school over an extended period (i.e., weeks rather than days). S
a situation will create the need to conf@th instructors as soon as is feasiptessibly through a relative or
other responsible surrogate. An instructor may be able to design alternative assignments that can be ¢
independently. However, some courses by their nature do not lend themgeteespensation for prolonged
periods of missed classes and assignments: for such classes, the alternatives may be limited to eith
Withdrawal or an Incomplete specifically mandating that the student actually take some or all of the releve
course wherit is next offered. In such circumstances, the BRCTC Admissions and Credits Committee wil
review any necessary requests for waivers regarding institutional deadlines regarding Withdrawals
Incompletes when:

e the student's petition clearly and fully eajpls the situation calling for the waiver,

e appropriate documentation is presented,

e the request is supported in writing by both the instructor and the student's advisor, and

e The student's request is made in a timely manner, but no later than the asattagt of the following
spring or fall semester.
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Administration
The Presidentof Blue Ridge Community and Technical College
The President serves as tiieef executiveof Blue RidgeCommunity and Technical Collegéinder
the direction of th&lue Ridge Community and Technical ColleBeard of Governorghe President supervises
the implementation of Community and Technical College Education. The current President is Dr. Peter
Checkovich.

Facility
SmokeFree Environment

Recently, The United Stat&nvironmental Protection Agency released a report and findings regarding
cigarette smoke, which is relevant to the health of every student and empl@&lae Ridge Community and
TechnicalCollege The EPAOGs findings est dandelios Bxpaurentetobacoon d e
smoke really is. It is now clegrand scientifically established that nemokers suffer serious exposure to
unnecessary health risks on accountetsa| | ed-hiasecemd k e . 0

Smoking or burning of any tobacco protlgagarettes, cigars, pipedcs is prohibited within any
administrative, academic, or any other buildin@bfe Ridge Community and Technical College

A smoking area has been designated outside of the building at a location 25 feet from the doorway.
Smolers are asked to respect the air space of students entering the building by remaining 25 feet from the
doorway. Smokers amdsoasked to respect the environment of Bhee Ridgefacility by properly
extinguishing and disposing of cigarettes.

Classroom Assignments and Locations
TheBlue Ridge Community and Technical Colleygministration based upon recommendations of
eachDivision, assigns classroom locations.
If after registration is completethe classroom assigned for any class is insufficienza@ needs
equipment, the instructor should request a change in classroonthi@iue Ridge Community and Technical
CollegeRegistrars Office


































































































































