Blue Ridge Community and Technical College
Fall 2007 / Course Syllabus
ACFN 065 Pre-Algebra, Section 72, CRN 30015

INSTRUCTOR INFORMATION:
Name: Marcella Townsend, Instructor

Bachelor of Science degree in Mathematics, Shepherd University
Associate of Applied Science degree in Aviation Management, CCAF

Email: mtownsen@blueridgectce.du

Phone: 304-260-4380 ext. 2346

Office Location: Academic Support Center, Room D08

Office Hours: Posted on my office door and by appointment
TEXTBOOK:

Introductory & Intermediate Algebra for College Students, 27d Edition by Robert Blitzer,
Prentice Hall (2006), ISBN: 0131557580

Note: If you buy from another source besides through the BR CTC bookstore, you will need to
purchase a MyMathLab access code from www.MyMathLab.com.

COURSE DESCRIPTION:

This is the first in a two-semester series in developmental mathematics and is a prerequisite
for ACFN 085. In addition to traditional classroom lectures and classroom activities, you are
required to participate in laboratory exercises using MyMathLab. The laboratory component
is a mechanism by which each student assesses and addresses their course progress.
MyMathLab registration is a requirement and access codes are included with textbook when
purchases through BR CTC college bookstore. The class will blend traditional lecture class
time with required laboratories using MyMathLab. Most assignments will be completed using
MyMathLab; therefore, all students MUST have a computer login account and an active BR
CTC email account.

Students in this course will examine the arithmetic operations (addition, subtraction,
multiplication, and division) as applied to whole numbers, fractions, and decimal numbers.
The concepts of ratios, proportions, unit rates, percents, and measurement systems will be
studied. Introductory geometry and statistics concepts will be incorporated. The student will
learn how to perform operations on signed numbers, the implications of exponents and the
order of operations, and how to evaluate expressions. Students will also, and not limited to
solve equations for an unknown, formulas for a specific variable, and linear equations.
Prerequisite: Math placement

COURSE OBJECTIVES:

The objectives of this course include: student understanding and application of basic
mathematics and pre-algebra skills in computation, analysis and problem solving; student
perception of the relationship between course content and diverse programs of study and
professional disciplines; incorporation of individual student responsibility for acquisition of
course content and skill performance. Upon completion of this course, students will be
prepared to enter the second series of the developmental mathematics program.

IMPORTANT NOTE: The 3 credits for this course DO NOT count as credit towards
graduation.

STUDENT LEARNER OUTCOMES:

The student will be able to:

A. Correctly perform the four operati onlecimals.t h
B. Write ratios, rates, & unit prices as well as solve proportions.

C. Understand percent and be able to interchange b/w fraction, decimal, and percent.
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http://www.mymathlab.com/

Understand English and metric systems and convert measurements.

Correctly perform the four operations with signed numbers.

Combine like terms, evaluate algebraic exps., and identify mathematical properties.
Solve equations using addition and multiplication properties.

Rewrite scientific and mathematical formulas for a desired variable.

Translate and solve literal equations.
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PROGRAM ASSESSMENT:

The faculty members of BRCTC are dedicated to assuring that each student meets the
educational objectives of the program. The educational objectives have been developed and
are planned to assure that the program is producing graduates who will be successful in
obtaining and maintaining positions in the entry-level business field and who will be quality
employees. To achieve this goal, the faculty is committed to a systematic and comprehensive
process of assessment of student learning. As part of this program assessment, students will
from time to time asked to participate in non-graded assessment activities which may
include, but are not be limited to, participation in role-playing simulations and completion of
standardized written or practical examinations or pre and post graduation surveys.

ACADEMIC INTEGRITY:

Cheating in all its forms, including plagiarism and cheating on visual work, is considered an
academic matter to be controlled and acted upon by the instructor of this course. Students
guilty of academic dishonesty on any graded assignments in this course will be penalized with
a grade of F in the course. Such action shall be taken by the instructor, with written
notification to the Dean of Academic Instruction at BRCTC. Students involved in facilitating
academic dishonesty among others, such as the unauthorized dissemination of examination
materials, will be subject to disciplinary action as well.

Any student discovered receiving assistance from or giving assistance to another student on an
exam, quiz or assignment for grade, or cheating in any other way will be given a zero grade for
that exam or quiz. A second infraction will result in a failing grade (F) for the class.

WITHDRAWAL FROM THIS COURSE:

Any student who accumulates two consecutive weeks of unexcused absence, in any
state mandated course, will, without notification, be administratively withdrawn from
the subject course. Should such an event transpire, it may have financial aid, insurance,
and college enrollment repercussions. This institutional policy should be taken very
seriously. In the case of absence due to emergency, or participation in official college
functions, it is the student's responsibility to confer with the instructor about the absence
and missed course work. Excused absence is defined in the Blue Ridge - CTC Student
Handbook.

ATTENDANCE POLICY:

Students are expected to attend ALL classes. Attendance will affect the attendance/class
participation grade. Four points will be possible for each class. Tardiness, inactivity, and cell
phone use will cause deductions from this possible daily total. The attendance/class
participation grade will be updated weekly in MyMathLab.

In the case of absence due to emergency, or participation in official college functions, it is the
student's responsibility to confer with the instructor about the absence and missed course
work. Excused absence is defined in the Blue Ridge - CTC Student Handbook. Students may
discuss their individual circumstances with their instructor. The instructor's decision
regarding the excused/unexcused nature of an absence will be final.

Attendance will be taken at every class period and 4 points will be awarded to students who
are present when roll is called. Roll may be taken at any time during a given class
period. Only students present during roll call will earn attendance points.
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COURSE INCOMPLETE:

By college policy, incompletes will only be given in the case of circumstances beyond the
studentdés control that prevent t h@oosperfodneande arfdfoom f i ni
poor attendance is not a condition for an incomplete. As such, awarding a course grade of

incomplete will be reserved for students with a passing (>70%) average who, for reasons

beyond their control, have prolonged periods (weeks not days) of excused absence. Examples

of this type of absence shall include issues such as Family Medical Leave, Medical Incapacity,

Jury Duty, Military Activation, Etc.

ADDITIONAL NOTES:

A. Time Commitment: This class requires at least 3-4 hours of study time OUTSIDE of
the classroom PER CLASS SESSION. Students are strongly encouraged to evaluate their
commitments and available time resources and make any necessary adjustments.

B. Calculators: Basic function calculators are permitted. Students must provide
their own calculators. Cell phones are NOT allowed for calculator  use.
C. Special Needs Students: Students desiring or requiring accommodations to the

standard course delivery and/or assessment policies are encouraged to speak with the Office

of Student Affairs and Disability Support Services at 304-260-4380, ext. 2104. It is the
studentds responsibility to obtain proper document at
instructor concerning the incorporation of appropriate accommodations. For those without
documentation, please speak with Student Affairs.

D. Absolutely No Cell Phones permitted during class

E. Plan ahead and work ahead, technical difficulties and last minute emergencies are not
acceptable accuses.

F. The instructor has access to your MyMathLab account at all times and can view exactly
when and how much time is spent on practice exercises, homework, study plan, practice
exams, and assessment exams. A minimum of 3-4 hours per week are required to have
your best chance of success.

GRADING POLICY:
Grading will be based on the grade calculated from four categories in MyMathLab. For more
details see Section 13 of this syllabus for more details.

e 100% of the course grade will be calculated from MyMathLab Assessments

1. Homework assignments (45% of MyMathLab grade)

2. Quizzes (15% of MyMathLab grade)

3. Tests + Final exam (25% of MyMathLab grade)

4. Attendance + Class Participation (15% of MyMathLab grade)

e Each full class attendance day + active participation will be worth 4 points. See the
ATTENDANCE Section 9 of this syllabus for more details.

Course Grading Scale:

90-100%

80-89%

70-79%

<70% *k*

Please See Attendance Policy
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***Semester grades of D or F do not demonstrate mastery of course material, and as such, are
not accepted by the institution as evidence of developmental course completion.

IMPORTANT NOTES:

e Every student is required to complete the final exam.
e In order to pass this course, a student must successfully complete the final exam with a
grade of 60% or higher, AND earn a 70% or higher overall course grade

Mid-Term Grades: Mid-term grades will be assigned based on a combination of graded

assessments and instructor perception of student progress. Strict calculations based on

student work may or may not be used in making this determination. Mid-term grades are

simply a report of current student performance as assessed by the instructor and are not

used in the calculation of the studentdés final cours

13. DETAILS OF COURSE ACTIVITIES:

MyMathLab Assessments (100% of Course Grade)

During the course of the semester, the instructor will conduct such activities as deemed
necessary/appropriate to deliver the essential course content, meet the stated course objectives, and
assess student progress. Refer to the tentative time line for assignment dates.

1. Homework: (45% of MyMathLab grade)

e Approximately 10 graded homework assignments are given on each section covered.
You will get immediate feedback on each homework problem, and incorrectly worked
problems can be repeated (with a new version provided by the computer) until a
correct solution is obtained. Tips and examples are available on line for each
homework problem, in addition to the help available from your instructor.

o *** Fach homework assignment has a prerequisite: The homework assigned prior to the
current assignment MUST have been completed with a grade of 70% or higher.

e Homework assignments must be completed in order to pass the course.
Homework may be done at locations other than the classroom computer lab.
Deadlines for homework assignments are established. However, you may continue to
work on assignments after the deadline until the end of the course.

2. Quizzes: 8 QUIZZES: (15% of MyMathLab grade)

e A 60-minute limit for each quiz will be given. Two attempts are allowed and the
best score from the two attempts will be accepted.

e *Note: Practice quizzes MUST be completed before attempting the regular quiz.
I't is the studentds responsibility to complete

scheduled quiz!!!!

o Al ot her screens are blocked while taking a Qu
before opening any other screen.

o All tests must be completed by the DUE date: NO EXCEPTIONS

¢ OQuizzes must be completed in order to pass the course.




a. Practice Quizzes: Pre-requisite for each Quiz and NOT graded.

Practice quizzes will be available for each quiz. These will be similar to the actual
quiz. These practice quizzes are intended to prepare you for the actual quizzes and
WILL NOT BE graded. You will get immediate feedback on each practice quiz, and
each practice quiz can be repeated (with a new version provided by the computer)
until a 100% is obtained.

Practice quizzes may be printed.

3. Tests: 5 Chapter TESTS + 1 FINAL exam: (25% of MyMathLab grade)

e Five timed chapter exams will be given with a time limit of 75 minutes. Two
attempts are allowed for each test and the best score from the two attempts will be
accepted. ALL TESTS MUST BE TAKEN DURING THE SCHEDULED LAB DAYS.

e Note: Practice tests MUST be completed before attempting the regular test. It is
the studentds responsibility to complete
tests in the lab!!!!!!

e All other screens are blocked while takin
opening any other screen.

e All tests must be completed by the DUE date: NO EXCEPTIONS

e Tests must be completed in order to pass the course.

a. Practice Tests: Pre-requisite for each Test and NOT graded.

Practice tests will be available for each test. These will be similar to the actual test.
These practice tests are intended to prepare you for the actual test and WILL BE
NOT graded. You will get immediate feedback on each practice test, and each
practice test can be repeated (with a new version provided by the computer) until a
100% is obtained.

Practice tests may be printed.

b. Final Exam: Comprehensive

Every student is required to complete the final exam. In order to pass this course,
a student must successfully complete the final exam with a grade of 60% or
higher.

A time limit of 75 minutes will be given for the final exam.

PLEASE NOTE: Any student not completing the final exam prior to the scheduled
exam session will fail the course.

4. Attendance + Class Participation (15% of MyMathLab grade)

Attendance will be taken every class period and 4 points will be awarded to students
who are present when roll is called. Roll may be taken at any time during a

given class period. Only students present during roll call will earn attendance

points.
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Class Rules and Procedures:

1. All assignments are listed in MyMathLab While the content and level of difficulty of quiz/test
questions will be the same for all students, each student will take a separate computer-
generated test with unique questions and answers.
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3. Show up on time for class. Any tardiness will cost you working time on the in-class
assignments. If you start late, the assignment will still expire at the end of the class period,
and you will not be allowed to finish any incomplete questions.

4. Bring your notebook and a pencil to every class. All scratch paper may be checked for notes.

Please do not hesitate to ask questions in class. Staff members are there to
help you! J

14. MYMATHLAB INFORMATION
You will be given instructions on registering in MyMathLab during the first week of class.

The following resources are available to you through MyMathLab. Visit www.mymathlab.com for
more details and information.

Assignment Calendar

This calendar details all assignments and their due dates for the entire semester. Each
assignment has a specific due date throughout the semester. The assignments for each
chapter are detailed in the outline near the end of this syllabus.

Study Plan
Based upon your progress and performance on homework, practice exams, or assessment

exams, MyMathLab tailors an individualized study plan of problems, exercises, and solution
assistance to promote your acquisition of those course skills and concepts with which you
have demonstrated difficulty.

Step-by-Step Solutions

At anytime during the process of completing a homework, study plan, or practice exam

problem, you can (by clicking on the o0show me howo |
MyMathLab will provide step-by-step direction on how best to correctly complete the subject

problem. Further, MyMathLab will generate additional problems of this type for practice.

Video Solutions

Video solutions are similar to step-by-step solutions; at anytime during the process of
completing a video capable question in the homework, study plan, or practice exam, you can
request (by clicking on the video camera icon on the right) a video demonstration of the
proper steps to complete the problem.

Assessment Results

MyMathLab provides instant feedback concerning the accuracy of answers to homework,

study plan, and practice exam questions. After the due date for an assignment passes, the

student is able to receive their final score on the assignment by clicking on the 6 ¢ h e ¢ k
resultsoé |link and reviewing homework and exam scores

15. ADDITIONAL NOTES:


http://www.mymathlab.com/

e You are responsible for completing all assignments. Any class time allocated for
homework assignments is a courtesy of the instructor and not to be relied upon for
completion of assignments!!

e This class REQUIRES you to do homework OUTSIDE of the classroom. If you cannot
accept this responsibility, it is highly recommended for you to drop the class.

e Steps to Print Practice Tests and Practice Quizzes in MyMathLab

1. Startt he practice test or quiz by clicking on o
2. When the first question appears, click 0Submi
3. Click o0yes6 to submit the exam even though it
4. Click OReview Test or Quizbé

S. AttheTopri ght corner of theos®Resaeantsdlick o0Back
6. Click ORevi ewbd

7. Choose OPrint Test or Quizé

e This syllabus may be altered at any time at the discretion of the instructor.

16. TENTATIVE COURSE OUTLINE:

See attachment



